City of Buda: Assistant City Manager

GROW WITH US

OUR COMMUNITY
The City of Buda is located along the I-35
corridor–20 minutes away from downtown
Austin. Buda takes up 5.36 square miles
stretching through northeastern Hays County–
one of the fastest-growing counties in the
nation. According to data released by the U.S
Census Bureau in 2021, Buda has a
population of 15,643. Buda’s population has
increased by 132% since the 2010 census
count.
Buda houses 17 public parks and is known as
“The Outdoor Capital of Texas.” The City of
Buda has also taken the initiative to become a
more sustainable city by implementing policies
that reduce pollution. Other than being known
for having a small-town charm, Buda is known
for its Wiener Dog Races.

OUR ORGANIZATION
The City of Buda was founded in 1880 and is considered a home rule city in the State of Texas.
The City operates under a council-manager form of government. This form of government
combines political leadership and representative democracy through elected officials and
professional management. This is a representative form of government that concentrates all its
power on the elected City Council. The Council is responsible for hiring a professionally trained
City Manager to oversee the delivery of public services and the City's daily operations. In contrast,
Council members serve as the policy-making board for the City's government.
The City of Buda is currently operated by thirteen different departments: City Manager’s Office,
City Clerk, Human Resources, Police, Communications, Destination Services, Development
Services, Engineering, Public Works, Finance, Parks and Recreation, Library, and Support
Services. As of fiscal year (FY) 2022, Buda is projected to employ approximately 130 people.

OUR MISSION

OUR CORE VALUES

Is to provide EXCEPTIONAL
MUNICIPAL SERVICES, MANAGED
GROWTH, and INVEST IN THE
FUTURE in a FINANCIALLY
RESPONSIBLE MANNER. WE
ENGAGE OUR COMMUNITY,
Provide OUTSTANDING CUSTOMER
SERVICE, and are BUSINESS
FRIENDLY

Integrity
Honest, trustworthy, and reliable
Innovative & Resourceful
Creative and fiscally responsible in finding
solutions
Respectful & Conscientious
Mindful and courteous; focused on
delivering high-quality service
Dedication
Committed to excellence

ABOUT

find a hotel
events
OUR
ASSISTANT

CITY MANGER POSITION

JOB SUMMARY: The Assistant City Manager is responsible for the executive oversight for assigned departments and
serves a key role in ensuring that excellent customer service and responsiveness is provided by all employees. This position
find
a hotel
functions with a high degree
of autonomy
and corresponding responsibility and always requires the highest ethical standards
and integrity as a representative
of the City’s leadership team. This is accomplished by being innovative, planning,
events
organizing, assigning, directing,
and space
reviewing all activities of professional personnel engaged in the administration of the
outdoor
City services. Other duties include serving in the absence of the City Manager and performing all other related duties
historic downtown
assigned by the City Manager.
QUALIFICATIONS: Education and Experience: Master’s Degree in Business or Public Administration, Urban or Regional
Planning, or Finance related field; and five (5) years of work experience serving in a municipal governmental supervisory or
management capacity. Preference will be given to candidates with planning, engineering, and economic
development experience, in addition to strong examples of leadership directing development related functions of a
city. Special Qualifications: Certified Public Manager certifications and AICP, GFOAT, AICP, and CNU-A desired.
Knowledge, Skills and Abilities:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Knowledge of public administration principles, including the basic principles of organization, management, and resource allocation.
Knowledge of basic laws, ordinances and regulations underlying a public sector organization, specifically city government.
Extensive knowledge of Planning and Zoning principles.
Ability to provide innovation and creativity to the organization.
Skill in building and maintaining effective working relationships with elected officials, members of public boards and commissions, other
government officials, members of the media, other key stakeholders, Buda Economic Development, Buda Chamber and the general
public.
Knowledge of department policies, practices, and procedures.
Knowledge of the principles, methods, practices, and theories associated with urban & regional planning principals, municipal budget
process, water and wastewater, streets and drainage, tourism, library, and Parks & Recreation.
Knowledge of state and federal laws to include but not limited to land use and zoning, hotel occupancy tax, tax increment financing,
debt instruments, annexation, franchises, procurement, auditing, truth-in-taxation, economic development and so forth.
Knowledge of state and federal laws on water supply corporations, investor-owned utilities, water conservation improvement districts,
and emergency service districts.
Knowledge of development agreements, strategic partnership agreements, and tax increment reinvestment zones/tax increment
financing, planned unit developments, and limited purpose annexations.
Skill in performing independent technical research and presenting findings.
Ability to exercise sound judgment and makes competent decisions in all matters.
Ability to exercise independent judgment and decision-making in order to apply financial skills effectively.
Ability to read literature, books, reviews, scientific or technical journals, abstracts, financial reports, and/or legal documents.
Ability to apply fundamental concepts of theories, work with advanced mathematical operations methods, and functions of real and
complex variables.
Ability to write journals, speeches, manuals, or critiques.
Ability to write agenda items, staff reports, ordinances, and resolutions.
Ability to work with senior managers and elected or appointed officials; and making presentations.
Ability to organize and communicate effectively.
Soft skills as an effective communicator, team player, flexible, problem solver, accepting feedback, possesses confidence and creative
thinking.

CLICK HERE FOR A FULL JOB DESCRIPTION OR VISIT CI.BUDA.TX.US/JOBS

OUR BENEFITS
The City of Buda provides a full benefits package: health, dental, vison, life, and retirement. The City also offers
supplemental insurance.
•

•

•

•

•

•
•
•

HEALTH BENEFITS (UnitedHealthcare) City of Buda employees who are hired in permanent full-time positions
with a workweek of 30 hours or more are eligible for health coverage the first day of the month following the
completion of thirty continuous days of employment. The city pays 60% of the employee’s dependent premium.
o MEDICAL REIMBURSEMENT PROGRAM The City will reimburse employees for medical expenses
under the health insurance incurred during the plan year (Jan-Dec.). Employees “only” are eligible for
this program. Employees are responsible for the first $750 of their medical expenses approved through
insurance regardless of if it is an out-of-pocket expense. City reimburses up to the out-of-pocket max
once an employee has met their $750. The City also reimburses $10 on any co-pay amount.
DENTAL & VISION INSURANCE (MetLife) Regular, full-time employees are automatically covered by the City's
dental and vision insurance plan the first day of the month following the completion of thirty continuous days of
employment. Dependent coverage is also available, and the city will pay 50% of the dependent premium.
RETIREMENT (TMRS) The City of Buda is a member of the Texas Municipal Retirement System. Membership
in the system is compulsory upon employment for all regular employees. The employee's contribution to the
system is seven percent of their gross salary. The City matches the employee's contribution 2:1 with a five year
vesting period. Additional provisions: Supplemental Death Benefits (Employee - 1 year salary & Retiree $7500). Calculating Benefits: 100% Updated Service Credit (with Transfer) – Auto Readopt *if salary increases.
70% Annuity Increase - Auto-Readopt, Restricted Service Credit *Time credit applied.
LIFE INSURANCE (UNUM) Regular, full-time employees are automatically covered by a $25,000 life insurance
policy the first day of the month following the completion of thirty days of employment. The City pays the
employee premium.
ACCIDENTAL DEATH & DISMEMBERMENT (UNUM) Regular, full-time employees are automatically covered
by a $25,000 AD&D policy the first day of the month following the completion of thirty days of employment for
accidental death or loss of an arm, leg, or eyesight.
AFLAC Voluntary benefits offered include a cancer plan, accident, critical care protection, short-term disability,
etc.
NATIONWIDE - DEFERRED COMPENSATION PLANS Nationwide Retirement Solutions is a deferred
compensation programs that allow employees to enjoy a tax savings by reducing his/her taxable income.
LEGALSHIELD LegalShield is a supplemental payroll deduction benefit that can help you worry less about you
and your covered family members' legal and identity theft matters.

CITY OF BUDA
To be considered for this position, please apply through our
website. To review more information on the positions and to
submit your application, visit: www.ci.buda.tx.us/jobs. For
additional information about our job openings, please contact:
Buda HR Department
(512) 523-1080 or BudaHR@ci.buda.tx.us

The City of Buda is an equal opportunity employer and values diversity and inclusion. The City of Buda will not discriminate against any applicant or
employee because of race, color, creed, national origin, ethnicity, religion, sex (to include sexual orientation and gender identity and/or expression),
age, genetic information, disability, or political affiliation.

